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How to book your Parent-Teacher Interview

1. Login into your parent account at PowerSchool at

https://vc.powerschool.com/public/home.html

Student and Parent Sign in
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2. Click the Application Launcher in the top right of the screen
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3. Click the SchoolSoft Conference Manager

4. Select the session Thursday December 9 — VC Parent Teacher Interviews
Welcome
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5. Alist of teachers will populate and will identify which student they teach. Parent use

checks to select the teacher(s) they want to book an appointment with.
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6. The schedule of the teachers are shown. Blocks that are booked are greyed out.
Available blocks cand be clicked to complete the booking.
Choose an available tine shot:
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7. Parents complete the booking form. Parents must enter a phone number they can
be contacted at in case technical issues arise. Parents can also post a
comment/question for the teacher to view. And click submit when done.

CONFERENCE DETAILS
M. Addison
Teacher

Dabe Thursday Dec 09, 2021
Start Time  B:50 AM
Finish Time  8:55 AM

Student Info
Hame  Test Student v

Parent/Guardian Info
Theo Gonzales
tgonzales@mail.ve.be.ca

Virtual Conference

15 belng cond meeting software, you
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Confirmation Email and Reminder Email.
Phone Mumber *

As a backup, or if the teacher is contacting you by phone, please
enter a phone number where you can be reached.

B04-555-1234

Comments or Questions (Optional)

Comments or guestions for the teacher regarding this conference.
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8. Once an appointment is booked, it will show in the parent window at the top right
of the screen. Parents can also click the MY CONFERENCES tab to get a slightly



more detailed view.
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CURRENTLY BOOKED CONFERENCES

Virtual

Thu Dec 09, 2021
8:50 AM - B:55 AM
Marc Addison
Test

Parents on the day of the interview can also join the zoom meeting by clicking on the
MEETING LINK.



